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Step-by-step guide to publishing articles in bulk via Excel 
 

1. Create an export of the GTINs you want to republish. This can be done in 2 different ways. 

 

1. Select the GTINs, click on 'Export' and choose 'Export to Excel'. 

 

 
 

2. We recommend the second option if you are dealing with a large number of GTINs. 

Filter via 'Advanced filter' on the GTINs you want to export and republish, such as the 

draft versions. Be sure to only filter for the GTINs you actually want to publish. Then 

click on 'Reports' and then on 'Filtered items to Excel, complete dataset'. 

 

 
 

2. Select 'Product data + Access control’, 'all attributes', and 'include hierarchies' and click on 

'Export'. 

 

 
 

3. Open the Excel file and save it. Please note that you do not need to make any changes to the 

file. 

4. You can now import the file by clicking on the 'Import' button. Then, click on 'Import'. 
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5. Select the correct file and configure the settings as shown below. 

 

 
 

6. All articles that were already published or sent before the release will now be republished. If 

there are errors in the articles, they will need to be fixed first. 

 

7. In the 'Tasks' tab, you can monitor the progress. Once the file has been successfully 

imported, you will see a 'Successful' status in My Tasks. If there are still errors in the data, 

you will receive a notification and you can download the report with the relevant errors. 

 

 
 

 


